*DWNA Reg 55-1

STATE OF NEW YORE
EXECUTI VE DEPARTMENT
DIVISION OF MLITARY AND NAVAL AFFAI RS
330 Add N skayuna Road
Latham New York 12110-2224

DIVNA Re595u| ation 15 May 1992
Nunber -1
Transportation Passes
USE OF DWNA TAG FORM 9 AND TRI BOROUGH BRI DGE
AND TUNNEL AUTHORITY TI CKETS

1. Summary. This regulation establishes policies, gquidelines and
;|):r ocedures applicable to the admnistration and use of DWA TAG
orm 9 passes and Triborough Bridge and Tunnel Authority tickets.

2. Ac\?pligabilit .. . This regulation applies to all conponents of
t he ani zed litia: New York Arny National Guard, New York Air
National Guard, New York Naval Mlitia and New York GQuard.

3. Authority. Section 237, Mlitary Law, State of New York.
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CHAPTER1
PURPCSE

DWNA TAG Form 9 passes and Triborough Bridge and Tunnel

Authority (TBTA) tickets are provided for use by menbers of the
organized mlitia in the performance of official mlitary duties.
Free passage will be granted to nenbers provided the travel is
authorized "and conplies with the requirements of this regulation.
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CHAPTER 2
USE OF FORM5

2-1. Locati ons.

The DWNA TAG Form 9 pass and TBTA tickets are not inter-
changeabl e. DWA TAG Form 9s may only be used at |ocations
oper at ed b?; the New York State runway Authority, New York State
Bridge Authority and the New York State Department of Trans-
portation. TBTA tickets may only be used tor those bridges
and tunnels operated by TBTA (see Appendix A for listing of
roads, bridges, tunnels and tollgates).

2-2. Aut hori zed and Unaut horized Uses.

~ The passes and tickets are intended for official mlitary
business travel wthin New York State. (See Appendi x B)

2- 3. Procedures for Toll Collections.

. a. The passes and tickets are good for one passage only and
wll be given to toll collectors at the point of entry to roads,
tunnels, bridges and tollgates. Procedures to be followed

are as follows:

(1) For TAG Form 9 passes, the driver will present a
prepared and legible pass to the toll collector upon entry. Tol |
collectors for the Thruway Authority road system will return the
pass al o_nP with a non-revenue toll ticket. At the exit point, the
driver will give both the pass and the non-revenue toll ticket to
the toll collector. If the driver forgets to provide the pass on
entry, paynent of toll will be the driver's responsibility as the
pass is no |longer valid.

) (2) For TBTA tickets, the driver will present one bar
coded ticket to the toll collector. Tickets are intended for use
with two axle vehicles. On occasions when a ticket is presented
for a vehicle with nore than two axles, the TBTA officer may. take
sone additional time to conplete another form for vehicles Wth

more than two axles.

_ b. Toll collectors are authorized to refuse the TAG Form 9
if the pass is not legible or fully and correctly conpleted. The
toll collector may also confiscate the pass. |f the toll
collector refuses entry for any reason, the driver wll be
required to acconplish one or nore of the follow ng:

(1) Seek assistance of the toll collector's supervisor.

2- |
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(2) Accept issuance of a revenue toll ticket and pay
the toll. Take action as required in para 2-3d.

(3) Travel an alternate route.
In the event a non-revenue toll ticket is lost during

travelc& the thruway the driver wll berequired to pay, at
hi s/ her own personal &pense, the toll charge from the farthest
poi nt of entr)é. ~Reinbursenent for tolls will be reviewed on a
case- by-case basis.

d. Mlitary nenbers experiencing any difficulty in using a
TAG Form 9 or a TBTA ticket are requested to forward a letter of
expl anation to the DWA Director of Management and Budget (MMVB).
WN wll investigate the incident and take action as necessary.

2-4. Mlitary Convoys.

- Both the New York State Thruway Authority and the TBTA
require prior notification of convoy novements in accordance wth
USP&FO- SOP L-1 and NYARNG Pam 56-1. Five or nore vehicles
traveling together constitutes a convoy for purposes of this
regul ation.

2-5. M suse of Passes/Tickets.
Any individual responsible for msuse of the passes/tickets

will be required to make full conpensation for the tolls involved,
and may be subject to disciplinary action.

2-2

-
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CHAPTER 3
DI STRIBUTI ON AND CONTROL OF PASSES

3-1. Preparati on.

a. DWA TAG Form 9 passes will be prepared in t?/pe, st anmp
or by hand printing in ink.  Appendix C illustrates a fully and
corréctly prepared pass. The passes nust be signed by the
individual's mlitary commander. Unit conmmanders or “his/her
representative are to sign the passes. chh_ desi gnat ed

i ndividuals nust be the sane as those authorized to sign
requisition forns. (See para 3-2 bel ow)

b. TBTA ticket books contain a stub for each ticket that
must be signed and conpleted by the person receiving the ticket.
The following information is required to be indicated on the
ticket stub in the space provided:

(1) Nane and pay grade of individual using the ticket.
2y Unit nare.
(3) Date ticket is used.
(4) License plate of vehicle.
(5 Origination of trip.
(6) TBTA facility necessary to be crossed.
c. Reproduction of passes or tickets is not authorized.

3-2. Di stribution.

_ Passes and tickets are control itenms and nust be requested
using DMWNA Form 1 (See Appendix D). No other item should be
requested on the form In the justification block a statenment
indicating the anticipated tineframe the passes and/or tickets
wll be used must be shown. For .internal management control
purposes, units wll not requisition passes or tickets beyond
three nonths of usage. The requisition form nmust be signed by the
unit commander or designated representative. The .requisition
forns and any designation letters nust be sent to the attention of
DMM Publicafions, "State Arnmory, 130 New Scotland Avenue, Al bany,
New York 12208-3475. OMS/ CSMS/ \Warehouse Foreman or their
designated representatives are authorized to procure/issue/control
those itens in the same manner as conmmanders.

3-1
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3-3.  Internal Managenent Control.

_ a. Unit commanders are responsible for assuring adequate
internal managenment controls are inplemented for distribution and
usage nonitoring for all passes and tickets. At a mninum |ocal
| ogS (See Appendix E) w |l be kept showing the follow ng
{_n I(()rtmatlon or each individual receiving one or nore passes or

i ckets:

o 1) Nane and social security number of individuals

receiving the passes/tickets.

(2) Signature of recipient

(3) Serial nunbers of passes/tickets.

(4) Dates of issuance.

(5) Purpose for issuance.

- (6) Co1pA¥ of letters showing who is authorized to sign

and requisition G 9 passes and TBTA tickets.

b. Any TAG 9 passes or TBTA tickets accidently danaged
must be voided and retained for audit purposes.

_ Individuals losing TAG 9 passes or TBTA tickets nust
providz*witten summary of the circunstances for the |oss.

d. The local logs will be subject to periodic internal
managenent control reviews by the Director of Managenment and
Budget (MNMB) or a designated representative. The reviews wll be
acconFMshed through site visits and Internal Control Review
Checklist (See Appendix F). Results of the reviews |
will be forwarded to the DWNA Internal Control Adm nistrator.

3-2
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APPENDI X A
NEW YORK LOCATI ONS ACCEPTI NG PASSES AND TI CKETS

1. Locations accepting DMWA TAG Form 9 Passes are as follows:

a. Roads
1) New York State Thruway
2) Sawm || River Parkwa)&
3) Hutchinson River Parkway

b. Tollgates

(1) \éonkers val |
(2) rin al le
(3) BBffa 0 y
(4) Black Rock
(5) Tonawanda

(6) Niagara

(7) Lackawanna

8 Riple
§9§ Ne\r/)v I¥0chel e
c. Bridges

1) Tappan Zee

2) Bear Mountain

3 Newbur gh- Beacon

4) M d- Hudson _

5 Ki ngst on- Rhi necl i ff
6) Rp Van Wnkle

7) Gand Island

2. Locations accepting TBTA Tickets are as follows:
a. Tunnels

Elg Brooklyn Battery
2 Queens- M dt own

b.  Bridges
1) Tri borough
2 Br onx- Wi t est one

3) Throgs Neck
4 Ver razano- Narr ows

5) CGross BaF}/
6) Marine Parkway
7) Henry Hudson

A-1
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[ ndi vi dual

STATUS

Mlitia Menbers

Per sonnel on
ADSW (To_incl ude
Counter Drug Duty)

AGRML TECH

Competitive Tech
or State Enployee
(Mlitia Menber)

Active Duty-Title 10

Conpetitive Tech

or State Enployee
l\llqtt_a)l\/bnber of the
itia

ACTIVITY

Travel
Attend

Use DWMWNA Form TAG 9 Passes and TBTA Tickets

USE _AUTHORI ZATI ON

Bet ween HOR and Normal Duty Location to
DT or Scheduled Training Activities

I ncl udes SUTA/ ATA/RVA and Drill Wekends)
ttending Admin N ghts or Performng Mlitary

VWork i

n a Non-Paid (Volunteer) Status

Personal Travel

Travel
Travel

Between HOR and Normal Duty Location
To/ From Duty Locations on Oficial

Mlitar Busi ness
Personal Travel

Travel
Travel

Between HOR and Normal Duty Location
To/ From Duty Locations on O ficial

MIlitar Busi ness
Personal Travel

Travel
Wi | e

Between HOR and Normal Duty Location
on Oficial MIlitary Business

Personal Travel

(No Authorized Use)

(No Authorized Use)

B- |

YES

X

X

NO
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APPENDIX D

15 May 1992

For Nmmber of Copies, Rood CHECK ONE 3] REASON FOR SPECIAL REOUISITION
instructions on Reverse Side. j-X1. REGULAR I'Y 2.SP ECIAL
4. TO: f~geneg lo vhxb rcpuistiron  ~111 be fortrarded~ 5 SHIP  TO::Cumulcl*- Iddress ot herdquar  ters to whzch shzpmmt  alll be | 6. APPROVED BY ~‘Stpnature o/ co. Ad~utmt 0 put+
. . made | Itratlons  1Y.flen (I Htwi~L-rS ulgnBn2rrp  rtq?a.u&m!
Publ i c& ons Comander
State Arnory HQ 1st Bn 105 IN Commander
Al bany, NY 12208-3475 Schenectady, NY 12305-2295
DO NOT WRITE IN COLUMNS C THROUGH L - Thor* columns are for US*of lhe saurc~ of supply, to indicate action tokm on the requisition
SINE COtjTROL LEVEL QUANTITY ACTION BY SOURCE OF SUPPLY
1EM NOMENCLATURE UNIT ;irNL&s
ON HAND DUE IN REQUIRED $HIP |,,A [EXT |C+N )
NO. (0) (b) (c) (0) IS ICEN)) RE)ir:FKs
1 (. DWNATAG 9 cs| 200 10 300
2 TBTA Ticketls BK 10 0 15
7. DATE SHIPPED [8. :iIPPED BY 9. NUMBER OF 10. ACTION DATE | BY-
Cl MAIL C!' FREIGHT (3 EXPRESS |CARTONS | BOXES OR CASES  |SKIDS y| RECEIVED
O OTHER PKGS. (L| EDITED
oecrhl | G=
L BILL OF LADING NO(S) 12. REGISTRY NO. 13. WEIGHT | % ; |FILLED
izl CHECK
& OOW.-m .--

UMNA" "1 2-9-4M D-1
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APPENDIX E

15 May 1992

DWA TAG 9 h TBTA TICKETS | SSUE CONTROL LOG

NAME
DATE LAST, FIRST, M

CGRADE/
RANK

SERIAL # (TAG 9,
TBTA TI CKETS)

SI GNATURE OF
RECI Pl ENT

| SSUER S
S| GNATURE

DMNA Form 1200R (15 May 1992)

E- |
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APPENDIX F
| CP- PASSES | NTERNAL CONTROL REVI EW CHECKLI ST
TASK: Aut hori zation and Proper ORGANI ZATI ON:

Use of DWNA Form TAG
Passes and TBTA Tickets

SUB- TASK: Aut hori zation/ Accountability ACTI ON  OFFI CER:

TH'S CHECKLI ST:  Authorization and Proper REVI EVER:
Use of Passes and Tickets

DATE COWVPLETED:

RESPONSE:

YES

1. Is DWA Regulation 55-1 retained by the
unit?

2. Are TAG 9 Forms and TBTA Tickets

NO

NA

stored in a secure location?

3, Does the unit requisition passes or
tickets beyond a normal three nonth usage?

4. Are requisition forns for passes and

tickets signed by the commander or his/her
designated representative?

5. Are signatory cards maintained at wunit

| evel designating who may authorize passes/
tickets?

6. Are identified violations of the usage of
the passes or tickets reported to the conmander?

7. Are corrective actions taken by the
commander when inproper usage or weak internal

controls are identified?

8. Is an annual inventory performed on the
passes and tickets that have not been issued?

9. Are adequate records kept concerni n(_:l.the
overall system for issuance, accountability
and authorization of the passes and tickets
in accordance with DWNA Regulation 55-17

F-
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The proponent of
ments on DA Form
and Bl ank Forms?,
Adlrutant Gener al
ATTN: MNAG- CS
12110-2224.

Users are invited

this regulation is the Chief of Staff.

to send comments and suggested inprove-
2028 (Recommended Changes "to Publications
in letter format, directly to The

Division of Mlitary and val Affairs,

330 A d N skayuna Road,

Lat ham New York

FOR THE ADJUTANT GENERAL:

DI STRI BUTI ON:
A (2
BA (2
BB (2)
BR (2)

Aol
EA (2

Fl, 2, 3, 4,

JOSEPH GALI OTO
Brigadier Ceneral,
Chief of Staff

NYARNG

5 6, 7 (2ea)




